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1. GEUNERAL

&, This regulation prescribes Agency policy, responsibilities, and
procedures 1n the administration of the sccial security prosranm
for Agevcy employees and provides general informetion on erplovee
benefits arnd obligations under the Social Security Act of 1935,
as smended,

5 b. The provisions of this regulation are based upon the Social Se-
curity Aect of 1935, as amerded, and agreements reachsd between the
Agency and the Internal Revenue Service end the Bureau of 0ld Age
ard Survivers! Inswance, ¥Tor security reasons, the Agency will
maintain social security records for employees sublect to social
security deductions by the Agency until their seperation from the
Agency or death. Social security taxes on such employees will be
paid on & cuarterly basis without acknowledziog the number or names
~of the indi¥iduals involved.
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2. WPLOYEES SUBIECL O SCCLAL SLCURITY DEDUSTIONS BY THE AGLLCY

The pluase ’wﬁuvoyer et to soclzl security deduvetions b o

. R ¥ . X Lo
LSULCYT Ieans thoge Am erployecs ‘dn c*;]‘y covered the
uuélﬁl Security aetoond vhose reecrds of waze earnings are maintained

within the “.encv until “ffur their sevaratlon or iaath{

Do FEDERAL INSURANCE PO?& BUTIONS ACT (FICA) TAXES

FICA taxes are social security taxes levied on the first Ub, 200 of

en enployee's yearly gross incume. The Socisl Securlty A é*jr;qu*rec

thet the eqplover snd, the employee each contribute 2 percent of the

emplovee’s taxabie wages. The Act alsc requires the employer to
cgnﬁrlg tim from his gross  taxeble wages,

dedur'*’ the employee's

3. Pmim’

The Agency will ettempt to overcome the security difficulties inveived
in providing coverage for employecs subiject to soeial *ecuritV'iedﬁﬁtions
By the Azency by meinlaining evployees' social security records within
thcnggen » wntil thelr sepsretion or death, and by withholding apd for-
warding FIJA taxes in & marner consistant with security consiﬁerati;é;
Eg; ﬁ*“ﬁﬁ “LI‘ essume certain responsibilities, normally devolving uw;n
wren 1 Age and 3 rorst sur
the S01el scooriiy scveragn o Lo mmrerons For pore e op e, feasible
= i ods of active eﬁl’nro
»mfuf in %. ,uggn reguest, the Aben ¥y will provide employees with infor-
2§Z;;§f;§z§§ig"”";h-w‘ﬂ;batuq’ Privileges, and wege credits under the
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ect Yo the Ciyia Service Retirement het or to full secisl cecurity
vdavuct CQS by th&i““noxe* Crgenizations. Subject to rarsgreph bb =
B smployees are subject to suelol securit ty deduc-

below, the folle
tions vy the Agﬂnc

@)

10 ees

antract e

7 O 25X1A

Re RS T}

R |

ap

Sigal &

|

AP

e

-

Lk e ]

TR

TTEIFEIT



., Approved For Release 2001/07/12 : CIA-RDP78-04718A001700220024-5

. S-E-C-R-E-T

5

| 25X1A T B PEPSONNEL,
A | . 1955

(2) PEmployees sppointed on temporery basis

{3) Reemployed snnuitan

te who are not subject to the Civil Service
Retirement Act or t

¢ some other Federal retirement system. '

b. The following types of Agency personnel are exeluded from sceial ¢
security deductions by the Agency:

(1) Fmployees covered by the Civil Service Retirement Act
(2) Independent contrectors
(3} Hon-United Stetes citizen emp

the continental U
ard Puerto Rico

loyees vho are employed oubside
rited States, 4lasks, Havaii, the Virgin Inlards,

L

(4) Consultants or experts who are compensated either on a fee besis
o without compensation (WOC)
' (5} Employees who are subject to full sociel securit

¥y deductions by
& cover orgenizatlon as an incident of their cov

ex

c. The compulsory coverage of enployees hired by contract Instriment
vecame efTective on 1 January 1955, ' )

A
-

PESPONSTETLITIRS
n. DIRECTCR OF FERZONNEL

The Director of Personnel, his Deputy, end the Svectal Contracting
Officer, are responsible for determiring and informing the Compiroller
of those employees subject to soclal security deductions by the Agency,
tased on information availsble to the Office of Personnel or made
svalleble to it by the Operating Offlicials® concerned; and for acting
in & lielson capacity with Social Securdty officiais coneceraning the
asdninistration of the social security program.

¥ Opsratinz Cffizials include: Chiefs of Senior Staffs and Ares Divi-
sione under jurisdiction of the Deputy Director (Plans); the Assistant
Directors under jurisdiction of the Deputy Director (Intelligence); ard
Chiefs ol Sueffs, the Conptlrollier, the Ceneral Counsel, and Directors

of Offices under jJurisdiction of ihe Deputy Director (Support).
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OPERATING OFFLICTALS

Opergting Officinls are responsible for enswuring, within thelr
ereaps of jurisdiction, thet combracts, or memorandums in lieu of
con%}acts, executed in the field are ;FTEdldivaV Torwarded fo head-
quasters, and for transmitting the contracts, or memorandums in .
e of contracts, to the Special Contracting Officer, Office of
Pefsonnel.,

cgiwmmom

Tée Comptroller is reasponsible for:

7

Account Number from esch employee subject to sociel security
deductions by the Agency.

;l) Chtaining & signed Porm 33-5: Application for Socisl Security

[ (2) Maintaining an individual record of each employee's texable

vege earnipgs untll his separation cor death.

{3; Transmitting to the Interus) Revenue Service g quarterly return
ﬂl FICA taxes due on all emplovee accounts maintained wiih;
Lhie Agency,

GENERAL INFORMATION CONCERNTING SOCIAT SECURITY'COVERAGE

Im order fhat ar empleyee cen qualify for mont thily peyments when he

rasches age €5 and retires or in order that eligible memders of his
family csn be considered for Peneflts, he must have been in work covered
by the Sdcial Securily Act for a certsin period of time. The amount
of work required is measured in calerdar "querters of coveraze." If
he 18 paid $50 or more in weges during o calerdar quarter, he receives
eredit for a “"guarter of coversge.' (A ealendsr quarter ig s three-
month period beginning 1 Jeruerwy, Ap“ll 1 duly or 1 Cctober.}
ATter an employee hae esrned the maximum income subJect to FICA taxes
(e, 200) full coverage for the vear Is counted even thruqh the $u,?oc
wag earned during the first, senonvl, or third guarter.

in order to receive gociel gecurity beprefits an employes musi have a
ainimum of six quarters of coverege snd he iz "fully insured” for
life afler he ecgulres L0 querters cf COVETALE .,

SUSPEESION OF PAYMENTS TO SOCIAL SECURITY BENEWICIARIES WHO EARN
MORE THAN 21,200

Beginning 1 January 1055, a retired worker, dependent, or survivor who
i undeyr age ;? and is eligible for social security payments can receive

L
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payments for each month during a yesr until his earnings excead
51,200, TIf he earns over $1,200, payments will not be msde for one
or more months as determined Ly the Bureau of 01d Age and Survivors!
Insurance. The $1,200 of earnings allowed e retired individusl may
be compesed wholly or partiaelly from weges (including compensation
earned outside the Agency), and such wages are counted unless the
employee can prove that the money was received without actusl services
having been remdered. The $1,200 may elsc be composed vholly or
partially from self-employment and such lncome will be counted unless
the individual concerned can show that he did nct render "substantial
services" for the income. Income from property, investments, company
pensions, end lnsurence is not counted for this purpose.

b. Inasmuch as the provisions of paragraph a, shove, spply to ell Agency
personnel who are receiving social security peavments, irrespective of
whether or not they are subject to social security deductions by the
Agency, esch Individual who earns 31,200 or more in a Ziven year ig
reguired by iew to notlfy the Buresu of Cld Age and Survivors'
Insurance.

¢. The individual concernied will report thils information to the Division
of Accounting Operations, Buremu of 0J& Age and Survivors' Insurance,
Beliimore, without indicating his Agency effilistion. The letter of
notification will be submitted throusgl: channels to the (ffiece of
Security for 1ts review, prior to trsnsmission to the Bureau. When
appropriate, tae letter will be transmitted to the Offlce of Security
thrgug& the Central Cover Branch, DD/P.

8. PROCEDURES FCR INTERMAL ADMINISTRATION OF THE SOCIAL SECURTTY PROGRAM

2. DETHRMINATION OF EMPLOYRES SUBJECT TO SOCIAL SECURITY DUDUCTTONS RY
THE AGENCY

(1) When an employee Is hired by a personnel ection or contract
instrument exccuted within the Office of Personnel, the Office
of Personnel wili determine whather the employee concerned is
subject to soclal security deductions by the Agency. The peY -
sonnel action or contract instrument will specify scsial securlity
coverage vhen applicable,

(2) When a United States citizen is hired by a contract instrument
executed in the field, the Operating Official concerned will
ensure that the contract, or memorsrnium in lieu thereof, is trans-
ritted to headquerters and lorwerded to the Special Contracting

5
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Officer, together with s stsbement of the nature end type of
duties performed, In order that determination can be mede as
to whether or not the individual is subject te social security
deductions by the Agency. Xf it ig determined tha® the indi-
vidual is subject tc soclal security deductions by the Agency,
the Special Contracting Officer will notify the Cffice of the.
Comptroller.

If the nature or conditions of on individual's service changes
subsequent to the time he is fipst employed end, as a coige-
ence, 1t appeare that he either is subject to deductions by
the Agency, or is no louger covered by the Soeind Security Act,
the Cperating (fficial concerned will netify the Office of
Personnel of +he changed circumstances of the individusl'ts
erployment. The Office of Personnel will review the informe-
tion presented and, if appropriate, advise the Office of the
Comptroller in writing that the individval is subject to social
security deductlions by the Ageney or is no longer subject to
deductions, as applicable in the CHBE.

TXECUTION OF FORM 88-%: APPLICATION FCR SOCIAL SECURLITY ACCOUND NUMBER

Form 89-5 will be sxecuted by all employees subject to sociel,
security deductlons by the Agency irrespective of vhether or not
they have been assimed a soeial srearity ascount number. Ah
procedure has beet concluded with +“he Buresu of 014 Age end
survivors' Insursnce ir lieu of having employees obtain rumbers
while engaged in Ageney employment, Ho empliovee will aprly for
an_account munber in connection with Anencr emplovment except in
pecordence with the provisions of this requwlation. :

7
-
L5

The Office of the Comptroller will recuest, throuch the Cperating
Cfficlal concerned, the executicn of Form 8£-5 by each individual
who ig determined o be subiect to social security deductions by
the Agency foliovwing his emplovment by covert contract, etecated
either by the Specisl Contrecting Officer or by & Chief of

Statior in the field. Since the fgeney's agreemert with the

Bureau of 014 Age and Swrvivors' Insurance recessitates that the
form e completed when an employee is first covered in CIA by

the Sociel Security Aet, the Office of +he Comptroller will

initiate the request as soon az 1+ is informed that an employee

is sublect ¢ scoinl security deductions by the Agency. The request
for execution of the form will serve as notification to the employee

concerred that he is gublect to social securlty deductions by the

Agency and has coverage undsr the Social Security Act.

’

G
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(3) The Office of Persomnel will obtain comvletion of Form 55-5

‘Approved For Rele: 1S

(2)

(5)

by each emplioyee who is eppcinted by an officiel personnel
action or employed by a contract other than a covert contract.

Although the agreement with the Bureau of 014 fLige and fvrvi-
vors' Insurence requires thet Form 835-5 be executed in true-
nene vhen the employee is initially ccvered within the Ageney,
1t will rot be forwerded to ihe Bureau by CIA until after the
employee's separation or desth. The date, name of the emplover,
end age ard mailing address of the employee will not be shown
on the form until the time of the employee’s separation. {Waen
required for security conslderations, the Torm, erd wage credits
of an emplcyee, may be Forwarded to the Bureau in & secure
mapmer withoul Indicating Agenny afftliation, )}

Eech 38~5 will te Torwarded to the Office of the Comptioller for
retention in a secure monner witll the death or separation of
the employea concerned. '

¢. INFORMATION TO EMPLOYERS ON WAGE EARKINGS AND SOCTAL SECURITY COVERAGE

(1

Pt
3
e

At the time an employee 1s asked o complete the S58-5, or prioy
thereto if his coverame is known, he will be informed by the
UffTice of Peraonnal, case officer, or supervisor, as appropriate,
that any questions involving the amount of his Agency earnings
creditable toward benefits rust be submitted through establisied
chermels to the Office of the Comptroller. As Iong as he is
employed bty CIA and for o sulficient time therealfteyr as ig
Lecessery to transfer his records to the Bureau, no inquiries
can be made to the Bureau of Old Age end Burvivors! Insuraree
concernine his social gxevrity status as the vesull of Lpenoy
employment, vithoutimnairin;security sourced, inssmich as the
Pureau will have no record of the emplovment.,

If on emploves receives =z Form W-2, Withholding Teax Statement,
srd hie has any questicns eonesrning the gocurscy of  the warres
reported on the form, he should refer his quazstions through
established channels to the Offica of the Comptroller.

When ar employee is separated, he will be informed by the
Cffice of Personnel, case offlcer, or supervisor that no inquiry
can be mede to lhe Bureau of 0Id Age and Burvivors! Insurence
concerning the craditing of his wage earnings for soeigl security
as a resuit cf Agoney erployment until after his records are
forwarded to the Dureau. If the employee hasg an oceasion to

7
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contact the Bureau ag an eppiicart for berelits, he will be.
instructed to defer sny inguiry until he recelves notifica-
tion thet hils records have been forvarded to the Buresu.

(&) If the employee is unwitting of his Agency affiliation, he
will be Instructed to cubmlt any questions he mey nave con- |
cerning his coverage 1o a deslznated person, or by forwarding
his ipquiries to a secwre sddyeoss, rather then contacting the
Burcau. If the members of the immedinte family of an employee
are unavare of his Agency enployment, they will be instructed

R at the time of his death tTo sulmit eny questilons concerning

scelnl security coverage to s designated officisl or address,

rather than contacting the Bureau, '

(5) The OfTice of Personnel will be given fmmediste notlfication
of the death of each employuze WPUSF scocinl security records
are maintalined within the Agenoy in accordance with Agency
procedurss for reporiing emergency cages. This recuirement

is essentisl since immediate action will have to be teken when
the bLeneficiary is eligible Tor a lump-gum peyment for burisl

expenses,

MATMNTINANCE OF WAGE RECCORDS WITHIN CIA

T
-

(1} The Office of the Comptroller will maintain a record of the

mzan‘terU earnings of each ewployee conzerned in sccordance with
 adgptable to recedpt of the information by the Buresu
or ;ld A-g-; ard Curvivors'! Insurvence after the employests
seperation or death.

(P} “he individual records of quarterly esrnings for ths employees
aflected will be identified by a ruerical code, keved to
separately welntaived list of employee nemes. Code ruzbers
will be assigned in seguence to employees in the order they are
made subject to social security deductions by the Agency.

In acvordance with the sgreement hetween the Agency and the

Buwresu of Cld Age end Survivors' Tnsurence, cleered representetives
of the Divislon of Acceourting Cperations, BOASYE, ey couduct
‘periodic inspeciions of the social security records maintalned

for employees sublect to socinl securi®y deductions by the Agency.

P
L
S

4

S-E-C-R-E-T

Approved For Release’ 2001/07/12 CIA RDP78 04718A001700220024-5



u .Approvedv For Release 2001/07/12 : CIA-RDP78-04718A001700220024-5
S=E«CeRE~T

B R - | N 5
o ' FERSONE T,
5X1A | 1955

(2) The Cffice of the Comptroller will maimbain individual
records by code number so that these irapections will
not reguire access to employes llstings.

(b} The audit may include a belancing of cusrterly wage
esrnings with fax remittances peld to the Irtbeynal
Reverue Service and an ingpection of internal processes
for the meintensnce of individual wege records.

€. FORWARDING OF EMPLOYFE WAGE RECOEDS TO TI{EV'BUREAU OF OLD AGE AMND
SURVIVORS' INSURANCE ‘

(l} Following the separation or death of an employee whoese social
gecurity records sre maintained within the P*eﬂﬁy5 the Comp-
Ctrolier will forward the recerd of the employee's wage earninga
and the Torm.38-5 to the Offlce of Personnel througd: the
Operating Officinl concerned; the Central Cover Franch, no/py
ard the Gffics of Security, respectlvely.

{a) The Overating Official concerned will enter on the S8-5
the age and mai,-inb address of the soployes snd wili
compent in writing 1¥ operstionsl consideretions necess?-
tate specinl processing ss irdicated in paragraph {2
below.

(vY I eppropriate, the Central Cover Branch, DD/F, will
aent on the cover aspects of the transferring of
such records bo the Rureau of ¢ld Agze and Survivors!
Ivswrencs, The Office of Security will comment from the
standpoint of overall sceuwrity.

(2) I the nature of the individuelis erployment prevents acinow-
ledgement of his CIA affliliation following his separation,
actlon may be taken Los

()} Handle the casc through cleared officisls in the Burean
of Cld Age znd Sarvivers! Insurance and process the
erployests reccrds in +he neme of o Fictitious employer,
which 13 kuown to be CIA only by the cleared officizls
ia the Dureau. o

(b} Delay the processing of the cuse for e stated period,
gene nli* net to exceed 11 months from the date of the
1

L4

employeets senaration,

9
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{3) Consistent with security considerations, requests for specisl
- hendling must be confined to an gbsolute minimum.

(4} After determining the method of processing, the Office of
Porsonnel will complete Lhe data on the employee's records,
te€., name of employer, and forwerd the records to the Suretu.,

f. PAYMENT OF FICA TAYES ON EMPLOYEES WHOSE RECURDS ARE MAINTATNED
BY THE AGENCY <

{1) The Cffice of the Campiroller will make & daterminﬂt;?n of“
the guarterly toxes due for the employees whie are subject to
soclal security deductions by the Agency, The amount, con- _
sisting of Agencyr and enployee contrivutions, will be forwarded
to the Internal Pevenue Service,

2) fTLe nuwiber and individusl names (or sccourt nubers ) of the
enployees subject to dsductlons during toe quarter involved

will not be revosisd ourtside the Agescy in the payment of
taxes.

FOR THE DIRECTOR OF CENTRAL INTELLIGRNCE:

: ’ L. ¥ WHITE
Deputy Director
{Support)

DISTRIBIMNION: AR
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